1. Scope and Application
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This procedure applies for packing and shipping of infectious substance category B.

2. Responsibility

It is the responsibility of every technologist who packs and prepares the
documents of shipping.

3. References

3.1 IATA Dangerous good regulation manual.

4. Materials

Triple package

e Gloves

Rubber bands

(a) Markings

Primary containers (leak proof)
Secondary container (leak proof)

Dry ice / Ice packs (optional)
Absorbent material

Inner lining and cushioning material
Outer container (rigid), including category B markings and labels

e Shippers name and address

e Receivers name and address

e Name and telephone number of responsible person ( who is
available 24hrs a day until shipment arrives)

e Proper shipping name and UN number

e Ifdryin Dry ice, dry ice markings also should be used

Department of Laboratory Medicine

SOP No: 30

Packing and shipping of Biological Substance Catergory B

Issue No: 01

Issue Date: 11/5/2011

Authorized by: Dr.Shimal

Copy No: ’ Page 1 of 6

Ammend. No: 00

Ammen. Date:

Approved by: Dr.Shimal

Issue by: Quality Manager




@ xS
‘ég Telephone : 316645, 316646, 316647, 316648, 316649, 316650 Facsimile : 316640 v 7 A
N e

@1 INDIRA GANDHI MEMORIAL HOSPITAL

Kanbaa aisaarani higun, Male', Republic of Maldives.

é’(jﬂhr'_/

SHPTER
NS TMVE LOGSTES

RECEWEN

B e ¥ 4 OLOGICAL SLRSTANCT
UN ”3f3> CATRCOSY 8

Dry ice Markings

UN1845 dry ice
Net quantity kg

(b) Labels

Carbon dioxide, solid (dry ice) marking

The net weight of the dry ice must be marked on the outside of any package
containing dry ice.

None are required ( unless shipping with dry ice)
If in Dry ice, Dry ice label/Miscellaneous label should be used

Dry ice Label / Miscellaneous Label

N

\o /

e Paper clips

‘\I rl I'L Carbon dioxide, solid (dry ice) label

This label should be placed on the outside of any package containing dry ice

e Laboratory test instructions

e Documents

Department of Laboratory Medicine
SOP No: 30 Packing and shipping of Biological Substance Catergory B
Issue No: 01 Issue Date: 11/5/2011 Authorized by: Dr.Shimal

Ammend. No: 00

Ammen. Date:

Copy No: ’ Page 2 of 6

Approved by: Dr.Shimal Issue by: Quality Manager




é’(jﬂhr'_/

ey INDIRA GANDHI MEMORIAL HOSPITAL
- T Kanbaa aisaarani higun, Male', Republic of Maldives. @ ‘%
g ﬁ: Telephone : 316645, 316646, 316647, 316648, 316649, 316650 Facsimile : 316640 TN
Dol s
Specimen

An infectious substance which does not meet the criteria for inclusion in Category
A and has not been determined by a medical professional to have a minimal
likelihood that pathogens are present.

5. Procedure
5.1. Principle

To reduce the risk of damage to the samples (such as breakage of the sample
containers), to maintain sample temperature (as required), and to ensure and provide
the entire document that are needed to receipt.

5.2. Procedure
5.2.1 Packing without Ice

Open secondary container

Insert absorbent material

Don gloves

Cushion primary container

Place primary container in secondary container

Doff gloves

Close secondary container

Place secondary container in outer container

Insert laboratory test instructions and description of materials
Close outer container

5.2.3 Packaging with Ice packs
e Open outer container
Remove the secondary container
Open secondary container
Insert absorbent material
Don gloves
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Wrap cushioning materials around primary container

Place primary container in secondary container

Doff gloves

Close secondary container

Worap laboratory test instructions around secondary container

Place secondary container into designated space in outer container

Put ice packs in between secondary and outer container

Close outer container

Ensure proper labeling and marking

Packaging with Dry Ice

Open outer container

Remove the secondary container

Open secondary container

Insert absorbent material

Don gloves

Wrap cushioning materials around primary container

Place primary container in secondary container

Doff gloves

Close secondary container

Wrap laboratory test instructions around secondary container
Place secondary container into designated space in outer container
Fill outer container with dry ice(dry ice should be filled in between
secondary and outer container)

Close outer container

Ensure proper labeling and marking (especially with dry ice)

6. Interpretation NA

7. Documentation
All Category B substances being shipped by air must have a completed Air Wayhbill.
The Air Waybill is the standard shipping document for all shipments of goods by air.
The shipper or operator must complete the Air Waybill. Individuals completing the
Air Waybill should insert the following information in the appropriate Air Wayhbill
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boxes. If the shipper is not shipping the Category B substance by air the Air
Waybill does not need to be completed.

“Handling Information” Box

Insert: “Responsible person: Dr Pinco Pallino, 909 Blue Road,
Superville, Wonderland — Tel: +0987 654 321"

“Nature and Quantity of Goods” Box

MARKIN AND LABEL

WITHOUT DRY ICE

Waterproof
Cap

Absorbent
packing —
matenal

Secondary
packaging -
(leakproof or
siftproof)

To/From labels

»

Primary receptacle
(leakproot or siftproot)

Rack-type holder

- (styrofoam, sponge)

ltemized list
of contants

" (specimen record)

o4

Rigid outer

_ packaging

T Proper shipping

name

~ Package marking
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MARKING AND LABELS WITH DRY ICE

Absorbent
packing
madarial

Secondary &bb Primary receptacis
Fachagur'g Pl ({leakproof or siftproof)
(leakproof or =

siftproaf)

- Package marking

Rigid outar

To/From labels

Proper shipping

/— packaging

Miscellaneous

__—| label

“Prapar shippl'\g

name for dry ice
& net quantity

Mame

UN1845 dry ice
Net quantity

8. End of Document

e Emergency
K contact
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